DOCUMENT RESUME 



ED 335 552 



CE 058 818 



AUTHOR 
TITLE 



INSTITUTION 

SPONS AGENCY 
PUB DATE 
NOTE 

PUB TYPE 



Lovelace^ Bill E.; LaBrecque# Suzanne V« 

Professional Improvement Needs of Faculty of 

Post secondary Technical/Vocational Programs* Summary 

Report, professional Improvement Assessment 

Project* 

North Texas Univ*, Denton* scnool of Human Resource 
Management • 

Texas Higher Education Coordinating Board, Austin* 
30 Jun 91 

49p*; For related documents, see CE 058 BlV'-Sig* 
Reports - Research/Technical (143) — 
Tests/Evaluation Instruments (160) 



EDRS PRICE 
DESCRIPTORS 



IDENTIFIERS 



MF01/PC02 Plus Postage* 

^Allied Health Occupations Education; Community 
Colleges; Competency Based Education; Datat>ases; 
•Educational Needs; Educational Planning; ^Faculty 
Development; Postsecondary Education; Professional 
Development; Technical Education; Technical 
Institutes; Two Year Colleges; Vocational 
Education 
Texas 



ABSTRACT 

One part of a five^phase study was conducted t^ 
develop a database that identifies the professional improvement needs 
of postsecondary health occupations educators as expressed by 
individuals responding to a survey and to disseminate the findings of 
the needs assessment to the coordinators/directors of local 
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competencies/tasks performed by individuals employed as health 
occupations instructors* These tasks were then validated by 
practitioners at four Texas colleges* A needs assessment was 
conducted by mailing questionnaires to coordinators/directors of 
faculty development asking for the present and desired levels of 
development of their health occupations instructors for 106 
task/competency statements* Biographical information also was 
collected* The study found that 49 percent of the 673 responding 
faculty had not completed a professional development course in 
technical/ vocational education, and 51 percent felt that development 
efforts in their institutions were inadequate* The respondents 
indicated a need for professional development in all 106 
competency/ task statements on the questionnaire, with the most 
pressing needs related to program planning, development, and 
evaluation* Recommendations were made to develop more extensive 
professional development programs for postsecondary health 
occupations instructors* (Appendixes include a job inventory survey 
and the needs assessment questionnaire*) (KC) 
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I. INTRODUCTION 



Background 

This summary report is one of five summary reports generated by the Professional 

Improvement Assessment project. The Professional Improvement Assessment project 

was conducted by the University of North Texas. The University of North Texas was the 

successful bidder for the Coordinating Board's RFP: 

1300-B, an assessment of cunent institutional policies and activities with 
respect to funding and other support of faculty development, and 
development of case studies of effective models for dissemination to 
encourage implementation of effective practices and/or workshops. 

The objectives of the approved project were: 

A. Conduct an assessment of technical/vocational faculty and staff 
(administrators, counselors) professional development activities currently 
being conducted by Texas community/junior colleges and technical 
institutes. 

B. Prepare and disseminate the results of the assessments. 

C. Evaluate the project in terms of projert installation, process, and products. 

Statement nf the Prnhlem 

The major purpose of this phase of the stody was to develop a database that 
identified the professional improvement needs of postsecondaiy technical/vocational 
personnel as expressed by individuals responding to the survey. Two anticipated results 
of the project were: 

1. The establishment of a database that could be used by staff of the 
Community College and Technical Institutes Division of the 



Coordinating Board in making management decisions to improve, 
modernize, and develop a higher quality of statewide postsecondary 
technical/vocational professional improvement activities; and 
2. Disseminate the findings of the needs assessment to the 
coordinator/directors of local institutional plans for faculty 
development 

Sigtiificancft of the Smdy 

The identification of the professional improvement needs of postsecondaiy 
technical/vocational personnel is essential for the well-being of both students and 
instructors. Preparation and professional improvement activities conducted by teacher 
education institutions for technical and vocational personnel have, in the past, been 
directed ahnost exclusively at the secondaiy level. Teacher education institutions have 
addressed very well the preparation and professional improvement of faculty for general 
and academic areas of postsecondary education. It is projected, that as long as subject 
mastery for technical/vocational programs is best achieved by work experience, the 
professional education for postsecondary technical/vocational uistructors will continue to 
be provided through inservice professional improvement activities. 

Therefore, a critical void of professional preparation/improvement exists for 
postsecondaiy technical/vocational personnel. Primarily this void is the lack of identified 
professional competencies being developed through organized courses by teacher 
education institutions. 

Further, it is essential that the individual's (instructor, career counselor, 
'administrator) own perception of professional improvement needs become the basis for 
the instructional content of any professional improvement activity or organized course. 



n. prcx:edures 

One of the major tasks performed in the achievement of objective "A" was to 
condurt a statewide assessment of professional development needs of full-time 
postsecondaiy technical/vocational administrators, health occupations instructors, and 
career counselors. 

The project staff conducted a review of the literature to identify competencies/ 
tasks performed by individuals employed in three technical/vocational positions specified 
above. The three lists of competency/task statements and a draft of a format for 
validating the competency/task statements was submitted to the project advisory 
committee for review and approval or recommendations for approval. The format "Job 
Inventory Survey" for validating competencies/tasks of incumbent workers and the 
task/competency statements were approved by the advisory committee members. A copy 
of the job inventory survey is presented in Appendix A. 

The statements on the job inventory survey were validated by practitioners at 
TSTI-Waco, Texas Southmost CoUege, South Plains CoUege, and College of the 
Mainland. 

The statements which were validated at the four postsecondary institutions were 
then placed on the three professional improvement needs assessment questionnaires. 
The format for the professional improvement needs assessment questionnaire was 
approved by the project advisory committee on July 25, 1990. A copy of the needs 
assessment questionnaire for Postsecondary Health Occupations Faculty is presented in 
Appendix B. 
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The needs assessment was conducted by mailing the questionnaires to the 
coordinator/director of the institutional plan for faculty development. The 
coordinator/director distributed and collected the questionnaires on their respective 
campus. Individuals responding to the questionnaires completed the survey form and 
returned it to the coordinator/director in a sealed envelope. The coordinator/director 
mailed the completed questionnaires to the University of North Texas for analysis and 
reporting. A complete description of the procedures for conducting the project is printed 
in the Final Report sent to the Coordinating Board. Other summary reports resulting 
from this project are: 

• Summary Report of the Professional Improvement Needs of 
Administrators of Postsecondary Technical/Vocational Education; 

• Summary Report of the Professional Improvement Needs of 
Postsecondary Career Counselors; 

• A Compilation of Reported Professional Development Activities and 
Effective Models of Faculty Development for Postsecondary 
Technical/Vocational Personnel; and 

• Summary Report of Policies/Procedures of Postsecondary Institutional 
Plans For Faculty Development 



m. PRESENTATION OF FINDINGS 



The findings of the professional development needs assessment is presented under 
the headings of biographical information and professional development needs. In most 
cases the findings are presented in terms of the percent of individuals responding to a 
question or statement Only whole numbers were used in the tabulations, therefore the 
total of responses will not necessarily equal to 100 percent 

Biographical Information 

Biographical hiformation about the respondents was collected in the areas of 
educational attainment, employment experience, professional improvement and 
perception of local institutional faculty development activities. For the purpose of this 
assessment, faculty of postsecondary health occupations programs includes all faculty who 
teach in the fields of health science or health programs. The compilations of the 
biographical data reported for the health occupations program faculty is presented in 
Table 1. 

It was found that fifty-seven percent of the responding health occupations faculty 
had attained a mastefs degree and five percent had earned a doctorate. Only nine 
percent of the health occupations faculty had taught a vocational subject at the secondary 
level. Twenty-three percent had one or more years of teaching an academic course at 
the postsecondaiy level. 

It was observed that twenty-three percent of the responding faculty had 
administrative or supervisory experience at the postsecondaiy level. 



TABLE 1 

Biographical Information 
of 

Faculty of Postsecondaiy 
Health Occupations Programs 



Highgst kvgl Qf edwational attainment Percent of Respondents 

High School/GED % 

Technical Diploma 5 % 

Associate Degree 7 % 

Bachelor's Degree 24 % 

Master's Degree 57 % 
Doctorate 



Secondary Teaching Fvp^nf 

Teaching Academic Subjects 



No. of Years 



1-5 
6-10 
11 or more 



Percent of 
Respondents 



Teaching Vocational Subjects 



No. of Years 



1-5 
6-10 
11 or more 



Percent of 
Respondents 

1 % 
3 % 



Postsecondarv Teaching Fifpgn>nr;g 
Teaching Academic Subjects 



No. of Years 



1-5 
6- 10 
11 or more 



Percent of 
Respondents 



8 



8 



.% 
.% 



Teaching Technical/Vocational 
Subjects 



No. of Years 



1-5 
6-10 
11 or more 



Percent of 
Respondents 



41 



ii 



.% 



6 



11 



TABUE 1 (cont) 



Administrator /Supervisor Experience 

Secondary Postsecondaiy 



1-5 


0 


% 


1-5 


10 


% 


6- 10 


2 


% 


6-10 




% 


11 or more 


0 


% 


11 or more 


7 


% 



Em ployment Outside of Education 



No. of Years Respondents 

of employment employed by business, 

experience industry, or government 



1-5 
6-10 
11 or more 



Respondents 
having experience 
through self 
employment 

6 % 
2 % 
2 % 



Respondents presently pursuing a degree 
Bachelor's 9 % Master's 



12 % Doctorate 



7 % 



Respondents completing professional vocational teacher education courses 

No courses 4Q % 7- 9 courses 5 % 

1 - 3 courses 28 % 10 - 15 courses 2 % 

4-6 courses 13 % More than 15 courses 3 % 
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TABLE 1 (cont) 



Respondents COmpletini? professional vocatinnal t^^r h er educatinn during the nast twn 
years 

None 2S — % i course 2 courses S % 

3 courses 4_% 4 or more courses s % 



Arc technical/vocational faculty (includes administrators and career counselors) at your 
insiinition required to participate in professional improvement activities? 

24 % Yes 26 No 



Do you feel that the present in-service staff development efforts in your institution are 
adequate? 

42 % Yes 51 No 



Aro faculty in your institution provided usfi&il assistance in developmg a personalized 
plati for professional development? 

^ % Yes 54 % No 
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Ninety-nine percent of the responding health occupations faculty had wage 
earning experience outside of the field of education. 

It was found that fifty-one percent of the responding faculty had completed one or 
more professional vocational teacher education courses. Of the fifty-one percent who 
had completed vocatJonal teacher education courses, seventy-eight percent had not 
completed any of the courses during the last two years. 

Forty-nine percent of the respondents felt that the present in-service staff 
development efforts of their institution was adequate. Only forty-six percent of the 
respondents felt that the institutions had provided them with useful assistance in 
developing a personalized plan for professional development. 

Professional Developm ent Needs 

The priorities for the professional development needs of the health occupations 
faculty are presented in Table 2. The 106 competency/task statements are listed in a 
descending rank order according to the adjusted need index. The upper quartile of the 
ranked professional development needs of the health occupations faculty ranged from an 
adjusted need index of 6i0 to 8.55. The lowest adjusted need index for the 106 
statements was 230. 

In the upper quartile of the competency/task statements, seven of the statements 
were in the professional development category "A: Program Planning, Development* and 
Evaluation." Six of the statements in the upper quartile of the ranked need were in the 
professional development category "G: School-Community Relations." 

ERIC ^ 
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TABLE 2 

PROFESSIONAL DEVELOPMENT NEEDS OF 
HEALTH OCCUPATIONS FACULW 



Adjusted 

Statement Valid Need 

Number Cases Comnetencv/Task Statemeat Index 

• 

A14 129 Plan and Implement 2+2 (•('2) Programs 8.53 

66 104 Arrange for Television and Radio Presentations 7.85 

Concerning Your Technical/Vocational Program 

J6 60 Develop the Training Ability of On-the-Job 7.65 

Instructors 

61 133 Develop a School*Community Relations Plan for 7.30 

Your Technical/Vocational Program 

E3 182 Arrange for Improvement of Your 7.15 

Technical/Vocational Facilities 

A7 126 Develop an Occupational Analysis 7.io 

65 138 Prepare News Releases and Articles Concerning 6.80 

Your Technical/Vocational Program 

C14 290 Provide Instruction for Slower and More Capable 6.70 

Learners 

El 237 Project Instructional Resource Needs 6.60 

A9 230 Develop Long-Range Program Plans 6.55 

E2 169 Manage Your Budgeting and Reporting 6.50 

Respons ibi 1 it ies 

H4 117 Assist Student Technical/Vocational organization 6.50 

Members in Developing and Financing a Yearly 
Program of Activities 

C3 255 Employ Brainstorming', Buzz 6roup, and Question 6.45 

Box Techniques 

63 165 Develop Brochures to Promote Your 6.35 

Technical/Vocational Program 

64 160 Prepare Displays to Promote Your 6.30 

Technical/Vocational Progreun 

A5 136 Maintain an Occupational Analysis 6.25 

C9 166 Employ the Project Method 6.25 

113 161 Prepare Student Technical/Vocational Organization 6.25 

Members for Leadership Roles 
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TABLE 2 (continued) 



PROFESSIONAL DEVELOPMENT NEEDS OF 
HEALTH OCCUPATIONS FACULTY 



Statement Valid 



Adjusted 
Need 



liUfflbfiC Cases Comoetencv/Task S»ar<>mi»m ^ ^^^^^ 

Jl 119 Establish Guidelines for Your Cooperative 6.20 

Technical/Vocational Program 

Al 146 Prepare for a Coaununity survey 6.15 

E4 266 Maintain a Filing system 6.15 

J7 66 Coordinate On-the-Job Instruction 6.15 

A2 135 Conduct a Community Survey 6.10 

69 188 Work with State and Local Educators 6.10 

A12 255 Plan to Implement Competency-Based Instruction 6.05 

AID 210 Conduct a Student Follow-Up Study 6.00 

Fl 195 Gather Student Data Using Formal Data-Collection 5.95 

Techniques 

E7 296 Assist Students in Developing Self-Disipline 5.90 

D3 309 Assess Student Performance: Attitudes 5.80 

610 242 Obtain Feedback about Your Technical/Vocational 5.80 

Program 

62 229 Give Presentations to Promote Your 5.80 

Technical/Vocational Program 

C21 207 Prepare Bulletin Boards and Exhibits 5.75 

C28 220 Employ Programmed Instruction 5.70 

A3 136 Report the Findings of a Community Survey 5.65 

C2 273 Conduct Group Discussions, Panel Discussions, and 5.60 

Symposiums 

H2 143 Establish a Student Technical/Vocational 5.55 

Organization 

.J2 55 Mange the Attendance, Transfers, and Terminations 5.55 

of Co-op students 

.C30 279 Implement Competency-Based Instruction 5.50 

H6 120 Guide Participation in Student 5.45 

Technical/Vocational Organization Contests 
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TABLE 2 (co&tmued) 

PROFESSIONAL DEVELOPMENT NEEDS OF 
HEALTH OCCUPATIONS FACULTY 



Statement Valid 



Adjusted 
Need 



Number Cases Comnetencv/Task Statement jj^^^j^ 

All 273 Evaluate Your Technical/Vocational Program 5.40 

J3 52 Enroll students in Your Co-Op Program 5.40 

C4 259 Direct Students in Instructing other Students 5.35 

C8 307 Direct students in Applying Problem-Solving 5.35 

Techniques 

18 100 Supervise student Teachers 5.30 

J4 54 secure Training stations for Your Co-op Program 5.30 

A8 269 Develop a Course of study 5.25 

B7 273 Prepare Materials for Integrating Basic Skills 5.25 

Into Occupational Instruction 

C18 296 Individualize Instruction 5.20 

Bl 303 Determine Needs and Interests of Students 5.15 

H5 144 Supervise Activities of the Student 5.15 

Technical/Vocational organization 

17 140 Plan the Student Teaching Experience 5.10 

B6 304 Prepare Teacher-Made Instructional Materials 5.05 

A6 285 Develop Program Goals amd Objectives 5.00 

J5 45 Place co-op Students on the Job 5.00 

CX5 276 Present an Illustrated Talk 4.95 

ElO 240 Maintain Student Competency Profiles 4.90 

J8 57 Evaluate Co-Op students* On-the-Job Performance 4.90 

D7 186 Recommend Potential Staff to the Administration 4.85 

and Board 

F2 224 Gather student Data Through Personal Contacts 4.75 

A13 234 Plan for the Integration of Basic skills with 4.70 

Occupational Instruction 

A4 156 Organize an Occupational Advisory Committee 4.70 

C13 307 Employ Reinforcement Techniques 4.70 

ERIC 12 J ^ 



TABLE 2 (oontinued) 

PROFESSIONAL DEVELOPMENT NEEDS OF 
HEALTH OCCUPATIONS FACULTY 



Adjusted 

Statement Valid jsfe^^ 

iiumbfil CaSSS Competencv/Task s>a»ement index 

019 258 Employ the Team Teaching Approach 4.60 

022 275 Present Information with Models, Real objects, 4.60 

and Flannel Boards 

05 308 Employ simulation Techniques 4.60 

06 297 Guide Student Study 4.60 

Dl 304 Establish Student Performance Criteria 4.60 

012 305 Employ Oral Questioning Techniques 4.55 

G7 156 conduct an Open House 4.50 

12 285 Serve Your Teaching Profession 4.50 

B2 306 Develop Student Performance Ojectives 4.45 

017 302 Demonstrate a Concept or Principle 4.35 

026 246 Present Information with Audio Recording 4.35 

F3 295 Use Conferences to Help Student Needs 4.35 

HI 217 Develop a Personal Philosophy Concerning student 4.30 

Technical/Vocational Organization 

68 243 Work with Members of the Community 4.25 

D6 304 Assessment of Student's Mastery of Occupational 4.20 

Competencies 

020 264 Use Subject Matter Experts to Present Information 4.10 

D2 315 Assess Student Performance: Knowledge 4.10 

F4 276 Provide Information on Educational and Career 4.10 

Opportunities 

II 306 Keep Up-to-Date Professional 4.05 

14 281 Serve the School and Community 4.05 

029 280 Present Infonnation with the Chalkboard and Flip 4.00 

Chart 

16 161 Provide Laboratory Experiences for Prospective 4.00 

Teaching 
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TABLE2(G0Dttnued) 



PROFESSIONAL DEVELOPMENT NEEDS OF 
HEALTH OCCUPATIONS FACULTY 



Statemeot Valid ^^^f^ 

liMmbSI CaS&S Comngtengv/ Tasit Srarement ^ ^^^^^ 

B5 309 Select student Instructional Materials 3.95 

256 Assist Students in Applying for Employment or 3.95 
Further Education 

28 234 Organize the Technical/Vocational Laboratory 3.90 

E9 223 Manage the Technical/Vocational Laboratory 3.90 

13 282 Develop an Active Personal Philosophy of 3.90 

Education 

B3 300 Develop a Unit of instruction 3.85 



oil 


303 


Summarize a Lesson 


3.85 


C23 


306 


Present Information with Overhead and Opaque 
Materials 


3.85 


027 


301 


Present Information with Televised and Videotaped 
Materials 


3.70 


CIO 


302 


Introduce a Lesson 


3.60 


016 


290 


Demonstrate a Manipulative Skill 


3.60 


07 


309 


Direct Student Laboratory Experience 


3.60 


B4 


302 


Develop a Lesson Plan 


3.55 


A15 


162 


Implement Local Board and Administration Policies 


3.50 


024 


299 


Present Information with Filmstrips and Slides 


3.50 


D4 


312 


Assess student Performance: skills 


3.45 


025 


279 


Present Information with Films 


3.30 


01 


214 


Direct Field Trips 


3.20 


£5 


282 


Provide for Student Safety 


3.20 


15 


244 


Obtain a Suitable Teaching Porition 


3.00 


£6 


226 


Provide for the First Aid NeecU of students 


2.90 


•05 


310 


Determine student Grades 


2.40 
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IV. SUMMARY, CONCLUSIONS, AND RECOMMENDATIONS 



Svimmary of Findings 

The data for this phase of the study were obtained from faculty of health 
occupations of Texas public two*year postsecondary institutions. The health occupations 
instructors were surveyed to determine their present level of development and their 
desired level of development for 106 task/competency statements. The questionnaire 
used in conducting the professional needs assessment also obtained biographical data of 
the respondents. Data was collected in the areas of educational attainment, experience, 
professional improvement, and satisfaction with local institutional staff development 
activities. 

It was found that nine percent of the responding faculty had previously been 
employed as an instructor for a secondaiy technical/vocational program. Ninety-one 
percent of the faculty had wage earning experience in business, industry, or government. 
Seven percent of the respondents were pursuing a doctorate. 

Forty-nine percent of the responding faculty had not completed a professional 
development course in technical/vocationai education. Three percent of the respondents 
had completed fifteen or more professional vocational (technical/vocational) education 
courses. Seventy-eight percent of the responding faculty had not completed a 
professional vocational teacher education course during the past two years. 

In replying to the question, *Do you feel that the present in-service staff 
development efforts in your instimtion are adequate?^ fifty-one percent of the 
respondents (N»343) replie^d with a "No". Also, fifty-four percent of the respondents 
(N»349) felt that the institi'tion did not provide useful assistance in developing a 

o 15 
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personalized plan for professional development. 

The respondents to the professional development needs assessment questionnaire 
indicated a need for professional development for every one of the 106 competency/task 
statements on the questionnaire. 

Conciusions 

A number of conclusions may be drawn from the findings of this study. The 
considered judgement of the respondents regarding their perception of their present level 
and desired level of development is an effective approach for identifying the professional 
development needs of current administrators of postsecondary technical/vocational 
education programs. The biographical data compiled provides a profile of the 
respondents* educational attainment* experience, and perception of institutional 
effectivecess as related to faculty development Following are specific conclusions 
resulting from this endeavor. 

1. The professional needs assessment questionnaire was a satisfactory 
method of securing data to be used in management decisions for 
priority personnel development activities at both the state and local 
levels. 

Z The responses indicated that there was a desire by all of the 

respondents for professional development in order to carry out the 
mission of the institution and achieve the objectives of 
postsecondary technical/vocational education. 
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3. The ranldng of the competency/task statements in descending order 
by need index provides an appropriate database for the development 
of preservice and inservice professional development activities for 
administrators of postsecondaiy technicai/vocational education. 

4. The development and implementation of professional development 
activities based on the assessed needs can improve the ability of 
administrators of postsecondaiy technical/vocational education to 
meet the needs of special populations as defined in PL 101-392 
(Carl Perkins H). 

5. The effectiveness of most two-year postsecondaiy institutions in the 
area of faculty development can be increased by state-wide 
personnel development activities which address the identified 
professional development needs of the postsecondaiy administrators. 

Recommgndations 

The following recommendations are listed for consideration of the Texas Higher 
Education Coordinating Board and the Texas State Board for Vocational Education. 

1. Since aU of the 106 competency/task statements were selerted by 
the respondents as statements for which professional development 
was desired, it is recommended that the funds available to the state 
under the provisions of ?L 101-392 be used to develop and 
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conduct professional development on a statewide basis for 
postsecondaiy faculty of health occupations programs. 
Vocational teacher education institutions should be encouraged 
through funded projects to develop, using the 106 competencies on 
the list of ranked professional needs, and conduct graduate courses 
for practicing faculty and potential faculty of postsecondaiy health 
occupations programs. 

Staff of the Texas Higher Education Coordinating Board should use 
the list of identified professional development needs m rank order 
to design and fund requests for proposals for the professional 
development of faculty of postsecondaiy technical/vocational 
education programs, services, and activities. 
Finally, it is recommended that a similar assessment of tiie 
professional development needs of instructors of all postsecondaiy 
technical/vocational programs be completed next year. 
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APPENDIX A 
JOB INVENTORY SURVEY 



What is the name of the Program/Divbion/Dcpartment for which you are serving a an instructor? 



JOB INVENTORY 



Postsccoodaiy Tcchoical/Vocatiooal Instructor's Task List 




Page 1 of 11 


The task you perform now {/) 

In the Time Spent" column, rate only those tasks you have 
checked (7) in your present assignment 

L Check (V) only those tasks which you peifora 
in your present assignment. 

1 Do not rate any tasks until you have checked 
(V) each task that you perfomi. 

3. Use numbeis •!• through "T to indicate the amount 
of time you spent on each task which you have 
checked. (V) 


Check 
IF 

DONE 


Estimated time spent on 
task in your assignment 
this year. 

1. Veiy much t>elow average 

2* Below avenge 

1 Slightly below average 

4. Avenge 

5. Slightly Mbcm avenge 

6. Above avenge 

7. Very much above avenge 


Category A: Program Plannmg Dcvclopmeotp and Evaluation 






A-i Prepare for a Community Survey 






A-2 Conduct a Community Survey 






A-3 Report the Findings of a Community Survey 






A-4 Organize an Occupational Advisory Committee 






A-5 Maintain an Occupational Analysis 







A*6 Develop Program Goals and Objectives 

A-7 Develop an Occupational Analysis 

A-8 Develop a Course of Study 

A-9 Develop Long-Range Program Plans 

A-10 Conduct a Student FoUow-Up Study 

A-ll Evaluate Your Technical/Vocational Program 

A- 12 Plan to Implement Competency-Based Instruction 

A-13 Plan for the Integration of Basic Skills with Occupational 
Instruction 

A-14 Plan and Implement 2+2 (+2) Programs 
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JOBINVEKTORY (conUoued) 



Postsecondajy Technical/Vocational Instructor's Task List 
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The task you perform now (/) 

In the Time Spent" column, nte only thoic tasks you hav« 
checked (7) in your present assignment 



1* Check (7) only those tasks which you perform 
in your present assignment* 

2. Do not rate any tasks until you have checked 
(V) each task that you perfomt 

3. Use numbeis *r through *T to indicate the amount 
of time you spent on each task which you have 
checked. (V) 



Category B: lostniclioDal Planniog 
B*l Determine Needs and Interests of Students 
Develop Student Performance Objectives 
Develop a Unit of Instruction 
Develop a Lesson Plan 
Select Student Instructional Materials 
Prepare Teacher^Made Instructional Materials 



B«2 
B-3 
B-4 
B-5 
B^ 
B-7 



Prepare Materials for Integrating Basic Skills Into 
Occupational Instruction 



CategotyC: InsUiictiofiial Eacecutioo 
C-1 Direct Field Trips 

C-2 Conduct Group Discussions, Panel Discussions, 
and Symposiums 

CO Employ Brainstorming, Buzz Group, and Question Box 
Techniques 

C-4 Direct Students in Instructing Other Students 
C*5 Employ Simulation Techniques 
C-6 Guide Student Study 



Check 



Estimated time spent on 
task in your atti^nment 
this year. 





I. 


Veiy muc^ b«low avenge 




2. 


Below avenge 


IF 


3. 


Slightly below average 




4. 


Average 


DONE 


S. 


Slightly above avenge 




6. 


Above average 


NOW 


7. 


Veiy ffluch above avenge 
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JOB INVENTORY (continued) 



Postsecondary Techaical/Vocational lostruclor's Task List 



The task you perfonn t\rw (7) 

In the Time Spent* column, nte only thoce tisks you htve 
checked {/) in your pietent asiignment 



1. Check (0 only those tasks which you perfonn 
in your present assignment 

2. Do not nte any tasks Mntil you have checked 
(V) each task that yiu perform. 

3. Use numben T through to in<itr*'c the amount 
of time you spent on each task which ycu have 
checked. 



CatcgoiyC: Instructional ExcaOioo (continued) 
C? Direct Student Laboratory Experience 

Direct Students in Applying Problem-Solving Techniques 
Employ the Project Method 
€•10 Introduce a Lesson 
C-11 Summarize a Lesson 
C-12 Employ Oral Questioning Techniques 
C-13 Employ Reinforcement Techniques 
C-14 Provide Instruction for Slower and more Capable Learners 
C-15 Present an Illustrated Talk 
C-16 Demonstrate a Manipulative Skill 
C-17 Demonstrate a Concept or Principle 
C-18 Individualize Instruction 
C-19 Employ the Team Teaching Approach 
C-20 Use Subjea Matter Experts to Present Information 
C-21 Prepare Bulletin Hoards and Exhibits 



C.8 
C-9 



Check 
IF 

DONE 
NOW 
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Estimated time spent on 
task in your assignment 
this year. 



Veiy much below average 
Below average 
Slightly t>elow average 
Avenge 

Slightly above avenge 

Above avenge 

Very much above avenge 
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JOB INVENTORY (continued) 



Postsecondafy Technical/Vocational Instructor's Task List 



Page 4 of 11 



The task you perform now (7) 

In the Time Spent* column, rate only those tuks you have 
checked (V) in your present assipment 



1. Check (/) only those tasks which you perform 
in your present assignment. 

1 Do not rate any tasks until you have checked 
(0 each task that you perform. 

3. Use numbers *1* through T to indicate the amount 
of time you spent on each task which you have 
checked. (V) 



Category C: lostructiooal Excculioa (continued) 

C-22 Present Information with Models, Real Objects, and 
Flannel Boards 

€•23 Present Information with Overhead and Opaque Materials 

C-24 Present Information with FUmstrips and Slides 

C<25 Present Information with Fdms 

€•26 Present Information with Audio Recording 

€•27 Present Information with Televised and Videotaped Materials 

€-28 Employ Programmed Instruction 

€•29 Present Information with the Chalkboard and Flip Chart 

C-30 Implement Competency^Based Instruction 

Category D: Instructional Evaluation 
D-1 Establish Student Performance Criteria 
D^2 Assess Student Performance: Knowledge 
D'3 Assess Student Performance: Attitudes 
D^4 Assess Student Performance: Skills 
D-5 Determine Student Grades 



Check 
IF 

DONE 
NOW 



Estimated time spent on 
task in your auignment 
this y«ar. 



I. 



S. 
6. 
7. 



Very much below average 
Below average 
Slightly belQfw average 
Average 

Slightly above average 

Above average 

Very much above avenge 
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JOB INVENTORY (cootiaued) 



Postsccondasy Technical/Vocatioiial Instructor's Task List 



The task you perform now {/) 

In the nme Sper f column, rate only those tasks you havt 
checked {/) in your present assignment 



I, Oieck (/) only those tasks which you perform 
in your present assignment 

2* Do not rate any tasks until you have checked 
(V) each task that you pesform. 

1 Use numbers n" through to indicate the amount 
of lime you spent on each task which you have 
checked* (V) 
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Estimated time spent on 
Check I tttk in your assignment 
this year^ 





1. 


Veiy much below avenge 




2. 


Below avenge 


IP 


3. 


Slightly below avenge 




4. 


Avenge 


DOIiB 


5. 


Slightly above avenge 




6. 


Above avenge 


NOW 


7. 


Veiy much above avenge 



CalcgotyD: lostrucdooal EvaluaUoo (continued) 

D-6 Assess Student's Mastery of Occupational Competencies 

D-7 Evaluate Your Instructional Effectiveness 



Category E: Instructioaal Management 

E-l Project Instructional Resource Needs 

Manage Your Budgeting and Reporting Responsibilities 

Arrange for Improvement of Your Technical/Vocational 
FaciUties 



£-2 
E-3 

E-4 
E-5 
E-6 
E-7 
£•8 
E-9 



Maintain a Filing System 

Provide for Student Safety 

Provide for the First Aid Needs of Students 

Assist Students in Developing Self'Discipline 

Organize the Technical/Vocational Laboratory 

Manage the Technical/Vocational Laboratory 



E-10 Maintain Student Competency Profiles 



o 
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JOB INVENTORY (continued) 



Poslsecondary Technical/Vocaiional Instructor's Task List 
The task you pcrfom now {/) 

In ihe •Time Spent' column, nte only thoie taste you have 
checked {/) in your present a»ignment 

1. Check (i/) only tho«e tasks which you peifom 
in your present assignment 

2. Do not late any tasks until you have checked 
(V) each tuk that you perfona 

3. Use numbers 'V tu T to indiate the amount 
of time yoa spent on each task which you have 
checked. (V) 



Check 
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Estimated time spent on 
task in your assi^ment 
this year. 





J. 


Very much below average 




2. 


Below avenge 


IP 


3. 


Slightly below average 




4. 


Average 


done! 


S, 


Slightly above average 




^' 


Abcfve average 


NOW 


7. 


Very much above average 



Catc£^)fyF: Guidance 

F.l Gather Student Data Using Formal Data-CoUcction Techniques 
Gather Student Data Through Personal Contacts 
Use Conferences to Help Meet Student Needs 
Provide InformaUon on Educational and Career Opportunities 



F.2 
F-3 
F^ 
F-5 



Assist Students in Applying for Employnent or Further 
Education 



Category G: Schod-Conimmuty Relations 

G-1 Develop a School-Community Relations Plan for 
Your Technical/Vocational Program 

G-2 Give Presentations to promote Your Technical/ 
Vocational Program 

G-3 Develop Brochures to Promote Your Technical/ 
Vocational Program 

G-4 Prepare Displays to Promote Your Technical/ 
Vocational Program 

G-5 Prepare News Releases and Articles Concerning 
Your Technical/Vocational Program 

G-6 Arrange for Televbion and Radio Presentations 
Concerning Your Technical/Vocational Program 
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JOBINVEI>m)RY (contiaued) 



Postsecondary Technical/VocationaJ Instructor's Task List 



Page 7 of 11 



The task you pcrfom now (V) 

In the Time Spent* column, nte only thoce tasks you have 
checked (7) in your present assignment 



1. Check (0 only those tasks which you peifom 
in your present assignment. 

2. Do not nte any tasks until you have checked 
(V) each task that you perform. 

3. Use numbeis T through T to indteate the amount 
of lime you spent on each task which you have 
checked. (V) 



Category G: School-Comiauiuly Rclatioiis (continued) 

G>7 Condua an Open House 

G-8 Work with Members of the Community 

G-9 Work with State and Local Educators 

G-10 Obtain Feedback about Your Technical/ 
Vocational Program 

Cat^iyH: Student Vocational Organizatioa 
H-1 



H-2 
H-3 

H-4 

H-5 
H-6 



Develop a Personal Philosophy Concerning Student 
Technical/Vocational Organization 

Establish a Student Technical/Vocational Organization 

Prepare Student Technical/Vocational Organization 
Members for Leadership Roles 

Assist Student Technical/Vocational Organization 
Members in Developing and Financing a Yearly 
Program of Activities 

Supervise Activities of the Student Technical/ 
Vocational Organization 

Guide Participation in Student Technical/Vocational 
Organization Contests 



Check 



Estimated time spent on 
task in your asUgnment 
this year. 





1. 


Very much below average 


IP 


2. 


Betaw average 


3. 


Slightly below average 


DONE 


4. 


Average 


S. 


Slight^ above avenge 


NOW 


6. 


Above average 


7. 


Veiy much above avenge 



o 
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JOB INVENTORY (continued) 



Postsecondary Technical/Vocational Instructor's Task List 



The task you perform now {/) 



In the Time Spent* column, nie only thotc tasks you havt 
checked (7) in your pitsent assignment 



1. Check (7) only those tasks which you perfbnn 
in your present assignment* 

2» Do not rate any tasks until you have checked 
(V) each task that you pecfoniL 

3. Use numbers *r through ^ to indicate the amount 
of time you spent on each task which you have 
checked* (V) 



Catcgpiyl: Professional Role and Dcrolopoicnt 
M Keep Up*to-Date Professionally 
Serve Your Teaching Profession 



1-2 
1-3 

1-4 

1-5 
1-6 

1-7 
1*8 



Develop an Active Personal Philosophy of 
Education 

Serve the School and Community 

Obtain a Suitable Teaching Position 

Provide Laboratory Experiences for Prospective 
Teaching 

Plan the Student Teaching Experience 
Supervise Student Teachers 



Category J: Coordinalion of Cooperative Education 

J*I Establish Giudelines for Your Cooperative Technical/ 
Vocational Program 

J-2 Manage the Attendance^ Transfers^ and Terminations of 
Co*Op Students 

J-3 Enroll Students m Your Co*Op Program 

J-4 Secure Training Stations for Your Co*Op Program 



Check 
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Estimated time spent on 
task in your assignment 
this year 



J 


1. 


Veiy much below avenge 




2. 


Selow avetage 


IF 


3. 


Sligtiily belcw average 




4. 


Avenge 


DOt^ 


S. 


Slightly above avenge 




6. 


Above avenge 


NOW 


7. 


Veiy much above avenge 



JOB INVENTORY (continued) 



Postsecondary Technical/Vocational Instructor's Task Ust 



The task you perform now (/) 

In the Time Spent* column, rate only those tuks you have 
checked (V) in your present astipment 



1. 
2. 
3. 



Check (7) only those tasks which you perform 
in your present assignment. 

Do not rate any lukc until you have checked 
(V) each task that you peifom. 

Use numbers T through T to indieaie the amount 
of time you spent on each task which you have 
checked. (/) 



Category I: Coordinalioa of Cooperative Education (continued) 
J-5 Place Co-op Students on the Job 

Develop the Training Ability of On-thc-Job Instructors 
Coordinate On-the-Job Instruction 
Evaluate Co-Op Students' On-the-Job Performance 
Prepare for Students' Related Instruction 
Supervise an Employer-Employee Appreciation Event 



J-6 
J-7 
J-8 
J-9 
J-10 



Check 

V 
IF 

DONE 
NOW 



If there are tasks/competendes which you perform in your present assignment that 
survey forms space has been provided on the following pages for you to list those tasks. 
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Estimated time spent on 
task in your assipiment 
this year. 



I. 
t 
3. 
4 

5. 
6 



Very much below avenge 
Below average 
Slightly below average 
Average 

Slightly above avenge 

Above average 

Very much alKive avenge 



lave not been listed on this 
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JOB INVENTORY (cominued) 



Postsccondary Technical/Vocational Instructor's Task List 



Page 10 of 11 



Firsti write in ail tasks that you perfonn that were not listed on the previous pages. 
Second, use the numt>ers *V through *T to indicate the amount of time you spent on 
each task which you have written in below. 



Sstimated time spent on 
task in your assignment 
this year. 



1. 
2. 
3. 
4. 

5. 
6. 
7. 



Veiy much below avenge 
Bekiw average 
Slightly t>elow average 
Avenge 

Slightly at>ove avetage 

Above average 

Veiy much above avenge 



JOB INVENTORY (coQttnued) 



Postsecondary Technical/Vocationai Instructor's Task List 



Page 11 of 11 



First, write in tU ttsks thtt you pcrfbitn ttwl wers not listed on the pitsvioui pages. 
Second, use the numben *r through to indicate the amount of time you spent on 
each task which you have written in hekiw. After you have completed the first and 
and second steps, write in any tasks not previously listed (on the survey or by you) 
that you feel a penon in your position should perform to improve technical/vocational 
education* 



Estimated time spent cn 
task in your assignment 
this year. 



1. 
2. 
3. 
4. 
5- 
6. 
7. 



Very much below average 
Below ivenge 
Slightly below average 
Average 

Slightly above average 

Above average 

Very much above average 
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APPENDIX B 

PROFESSIONAL IMPROVEMENT 
NEEDS ASSESSMENT QUESTIONNAIRE 
FOR POSTSECONDARY HEALTH 
OCCUPATIONS FACULTY 



O B-l 
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PROFESSIONAL IMPROVEMENT NEEDS 
ASSESSMENT QUESTIONNAIRE FOR POSTSECXDNDARY 
TECHNICAL/VOCATIONAL INSTRUCTORS OF 
HEALTH OCCUPATIONS PROGRAMS 

BACKGROUND INFORMATION 



1. Position: 

What is the title of your present position? 



2. Education: 

a. Please check (7) your highest level of educational attainment 

High School/GED Technical Diploma Associate's 

Degree 

Bachelor's Master's Doctorate 

b. Major or emphasis of degree: Bachelor's 

Master's Doctorate 



3. Experience: 



a. Please check (7) the statement that best describes your 

employment in education. 



a-1. Secondary teacher 
Academic 



No. of 
Years 



1- 5 
6-10 



a-2. Postsecondary instructor 



Technical/ 
Vocational 



No. of 
Academic Years 



1- 5 
6-10 



Technical/ 
Vocational 



11 or more 



11 or more 
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Administrator/Supervisor 
No. of 

a-3. Secondary Years a-4. Postsecondary 

1 - 5 

6 . 10 

11 or more 

Other: (specify position and years employed): 



b. Please check (7) the statement that best describes your previous employment outside 
the field of education 

b-1. Employed by Business, No. of b-2. Self Employed 

Industry or Government Years 
(include military) 

1- 5 

6 . 10 

11 or more 



Please list a maximum of six college courses which you feel especially prepared you for 
your present position. 
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S. What college courses have you completed or workshops you have attended since being 
employed in your present position that have been most beneficial to you in carrying out 
your assigned responsibilities? (Do not list more than six). 



6. If you are presently working on a degree please check (7) the degree on which you 
working. 

Bachelor's Master's Doctorate 



7. If you are not presently pursuing a degree, but you do plan or desire to pursue a higher 
degree, please place a check (7) in the blank by the degree you desire to obtain. 

Bachelor's Master's Doctorate 



8. How many professional vocational teacher education courses have you completed and for 
which you have earned college credit? (Example: Methods of teaching vocational 
education; Curriculum Development; Administration/Supervision of Vocational Education; 
Career Counseling; Career Aptitude testing). Do not include subject content or technical 
courses! 

Please check (J) the most appropriate answer. 

None 7-9 courses 

_ 1-3 courses 10 - 15 courses 

4-6 courses More than 16 courses 



9. How many of the courses which you checked (/) in response to question 8 have you 
completed during the past two years? 

None 1 course 2 courses 3 courses 

4 or more courses 
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10. Are technical/vocational faculty (includes administrators and career counselors) at your 
institution required to participate in professional improvement activities? 

Yes No 



U. Do you feel that the present in-service staff development efforts in your institution arc 
adequate? Yes No 



12. Are faculty in your instittition provided ussM assistance in developing a personalized plan 
for professional improvement? Yes No 
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PROFESSIONAL NEEDS ASSESSMENT 
OF POSTSECONDAR Y TECKNICAL/V0CA110NAL INSTRUCTORS 
HEALTH OCCUPAITONS PROGRAMS 



Applicable 
Yes No 


Ta&k/Comperen^ Statement 


Present level 
of competent 

Low High 
1 2 3 4 S 


Desired level 
of competency 

Uw High 
1 2 3 4 5 






Examples: 








Y 


N 


a* FstilhHsh school admiefiinyi 

requirements 


1 2 3 4 S 


1 


• 

2 3 4 5 


Y 


N 


b. Plan 2'f 2 Droorains 


1 ^ J 4 0 


1 


2 3 4 5 














Y 


N 


A*l Prepare for a Community Survey 


1 2 3 4 5 


1 


2 3 4 5 


Y 


N 


A-2 Conduct a Community Survey 


1 2 3 4 5 


1 


2 3 4 5 


Y 


N 


A-3 Report the Findings of a 

Conmtinitv ^iirwti 


1 2 3 4 5 


1 


2 3 4 5 


Y 


N 


Committee 


1 2 3 4 5 


1 


2 3 4 5 


Y 


N 


A*S Maintain an Occupational Analysis 


1 2 3 4 5 


1 


2 3 4 5 


Y 


N 


A*^ DfiVfikin PriVMPAm r«/\«klc anf4 ^l%tAit*i«ft*£> 

rmr^s «#«¥WiU|^ « lUg^OlU WVOIa ODQ \^D|CCilVeS 


1 2 3 4 5 


1 


2 3 4 5 


Y 


N 


A-7 Develop an Occupational Analysis 


1 2 3 4 5 


1 


2 3 4 5 


Y 


N 


A>8 Develop a Course of Study 


1 2 3 4 5 


1 


2 3 4 5 


Y 


N 


r% w AirvwM/|i ii A f Ml jf * H a ngQ Jrroffram « lans 


1 2 3 4 5 


1 


2 3 4 5 


Y 


N 


A-IO Conduct a Student FoUow>Up Study 


1 2 3 4 5 


1 


2 3 4 5 


Y 


N 


A-U Evaluate Your Technical/Vocational 
Program 


1 2 3 4 5 


1 


2 3 4 5 


Y 


N 


A-12 Plan to Implement Competency* 
Baaed Isstruction 


1 2 3 4 5 


1 


2 3 4 5 


Y 


N 


A-13 Plan for the Integration of Basic 
Skills with Occupational Instruction 


1 2 3 4 5 


1 


2 3 4 5 


Y 


N 


A-14 Plan and Implement 2'»>2 (•►2) 
Programs 


1 2 3 4 5 


1 


2 3 4 5 


Y 


N 


A-15 Implement Local Boai v^. ind 
Administration Policies 


1 2 3 4 5 


1 


2 3 4 5 
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PROFESSIOKAL NEEDS ASSESSMHhri 
OP POSrSEOONDARY TECHNICAL/VOCATIONAL INSTRUCTORS 
HEALTH OGCUPATIONS PROGRAMS (continued) 



1 



Applicable 
Yes No 


Task/Competency Statement 


Present level 

of competency 1 

Low High 
1 2 3 4 S 


Desired level 

of competency | 

Low High 
1 2 3 4 5 








Gates 


jQiy B: lostnictiaoal Planning 






Y 


N 


B-1 


Determine Needs and Interests of 
Studenu 


1 2 3 4 S 


1 2 3 4 5 


1 V 


N 1 
1 


B-2 


Develop Student Performance 
Objectives 


1 2 3 4 5 


1 2 3 4 5 


1 Y 


N 1 


B-3 


Develop a Unit of Instruction 


12 3 4 5 


1 2 3 4 5 


Y 


N 


B-4 


Develop a Lesson Plan 


1 2 3 4 5 


1 2 3 4 5 


Y 


N 


B-S 


Select Student Instructional Materials 


1 2 3 4 5 


1 2 3 4 5 


1 V 
1 




B-6 


Prepare Teacher>Made Instructional 
Materials 


1 2 3 4 5 


1 2 3 4 5 


Y 






Prepare Materials for Integrating 
Basic Skills Into Occupational 
Instruction 


1 2 3 4 5 


1 2 3 4 5 






CatqpoqrC Imtroctioiial PTccnrion 






Y 


N 


C-l 


Direct Field Trips 


1 2 3 4 5 


1 2 3 4 5 


Y 


N 


C'2 


Conduct Group Discussions, Panel 
Discussions, and Symposiums 


1 2 3 4 5 


1 2 3 4 5 


1 Y 
i I 


N 


C-3 


Employ Brainstorming, Buzz Group, 
and Question Boi Techniques 


1 2 3 4 5 


1 2 3 4 5 


Y 


N 


C-4 


Direct Students in Instructing Other 
Students 


1 2 3 4 5 


1 2 3 4 5 


Y 


N 


C-5 


Employ Simulation Techniques 


1 2 3 4 5 


1 2 3 4 5 


Y 


N 


c-e 


Guide Student Study 


1 2 3 4 5 


j 1 2 3 4 5 


Y 


N 




Direct Student Laboratory Experience 


1 2 3 4 5 


1 2 3 4 5 


Y 


N 


C-8 


Direct Students m Applying Problem- 
Sohing Techniques 


1 2 3 4 5 


1 2 3 4 5 


Y 


N 


C.9 


Employ the Prolect Method 


1 2 3 4 5 


1 2 3 4 5 
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PROFESSIONAL NEEDS ASSESSMENT 
OF POSTSEOONDARY TECHNICAL/VOCATTONAL INSTRUCTORS 
HEALTH OCXOJPATIONS PROGRAMS (continued) 



Applicable 
Yes No 




Present level 
of competent 

Low High 
1 2 3 4 5 


Desired level 
of competency 

Low High 
1 2 3 4 5 






CategoiyC lodznctional Esecutioa 














Y 


N 


Vi^*XU inCiOOUCC a JLCSSOfi 


1 


2 3 


4 5 


1 


2 3 4 


5 


Y 


N 


v*Ax juiiimarizc a Lcssoii 


1 


2 3 


4 5 


1 


2 3 4 


5 


Y 


N 


w*M Hupuiy WiflU WuCSUOIltlig 1 CCIUU()UCS 


1 


2 3 


4 5 


1 


2 3 4 


5 


Y 


N 


v*u employ cvciiuorccnicnc icCuniQUCS 


1 


2 3 


4 5 


1 


2 3 4 


5 


Y 


N 


x#*x«f rtuvioc lasuTlvUOll lOr aiowcr oIiQ 

More Capable Learaers 


1 


2 3 


4 5 


1 


2 3 4 


5 


Y 


N 


y^^Uf ft icafvcii all tUllaualCCl loiK 


1 


2 3 


4 5 


1 


2 3 4 


5 


Y 


N 


\«*xu ip/cinoilSuaKe a MalUpulallVC dUU 


1 


2 3 


4 5 


1 


2 3 4 


5 


Y 


N 


C*17 DemoQStrate i Concept or Principle 


1 


2 3 


4 5 


1 


2 3 4 


5 


Y 


N 


C»18 Individualize Instruction 


1 


2 3 


4 5 


1 


2 3 4 


5 


Y 


N 


sMupHijf inp A vsn I Tgyning /\ppr0acn 


1 


2 3 


4 5 


1 


2 3 4 


5 


Y 


N 


C-20 Use Subject Matter Experts to 

PrfiSfinf InfArmatiAn 


1 


2 3 


4 5 


1 


2 3 4 


5 


Y 


N 


Vi»**4L rrcpoTc ouiienn oOarcis dnci cxiuDits 


1 


2 3 


4 5 


1 


2 3 4 


5 


Y 


N 


C-22 Present Information with Models, 
iwdu wvjcciSy uKi riannei ooaros 


1 


2 3 


4 5 


1 


2 3 4 


5 


Y 


N 


C-23 Present Infimnation with Overhead 
and Opaque Materials 


1 


2 3 


4 5 


1 


2 3 4 


5 


Y 


N 


C>24 Present Information with Filmstrips 
and Slides 


1 


2 3 


4 5 


1 


2 3 4 


5 


Y 


N 


C-2S Present Information with Films 


1 


2 3 


4 S 


1 


2 3 4 


5 


Y 


N 


C-26 Present Information with Audio 
Recording. 


1 


2 3 


4 5 


1 


2 3 4 


5 


Y 


N 


C-27 Present InformatlxUi with Televised 
and VideoUped Materials 


1 


2 3 


4 5 


1 


2 3 4 


5 
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PROFESSIONAL NEEDS ASSESSMENT 
OF FOSTSEOONDAR Y TCCHNICAL/VOCAIIONAL INSTRUCTORS 
HEALTH OCXrUPAIIONS PROGRAMS (coatinued) 



Applicable 
Yes No 


Task/Coitpeteiicy Statement 


Present level 
of competency 

Uw High 
1 2 3 4 5 


Desired level 
of competency 

Low High 
1 2 3 4 5 






CategivyO Inttracsioial ExBoitioa 
(continued) 










Y 


N 


C-28 Employ Prc^ammed Instruction 


1 


2 3 4 5 


1 


2 3 4 5 


Y 


N 


C*29 Present Information with the 
Qulkboard and Flip Chart 


1 


2 3 4 5 


1 


2 3 4 5 


Y 


N 


C'30 Implement Competency-Based 
Instruction 


1 


2 3 4 5 


1 


2 3 4 5 






Gate 


gmyD: Ittttnielional Evahiatioa 










Y 


N 


D.1 


Establish Student Performance 
Criteria 


1 


2 3 4 5 


1 


2 3 4 5 


Y 


N 


D-2 


Assess Student Performance: 
Knowledge 


1 


2 3 4 5 


1 


2 3 4 5 


Y 


N 


D.3 


Assess Student Performance: 
Attitudes 


1 


2 3 4 5 


1 


2 3 4 5 


Y 


N 


0-4 


Assess Student Performance: Skills 


1 


2 3 4 5 


1 


2 3 4 5 


Y 


N 


D-S 


Determine Student Grades 


1 


2 3 4 5 


1 


2 3 4 5 


Y 


N 


D-6 


Assessment of Student's Mastery of 
Occupational Competencies 


1 


2 3 4 5 


1 


2 3 4 5 


Y 


N 


D.7 


Recommend Potential Staff to the 
Administration and Board 


1 


2 3 4 5 


1 


2 3 4 5 






CalegoiyE: Instracdoiial Management 










Y 


N 


E-l 


Project Instructional Resource Needs 


1 


2 3 4 5 


1 


2 3 4 5 


Y 


N 


E-2 


Manage Your Budgeting and 
Repoitins Responsibilities 


1 


2 3 4 5 


1 


2 3 4 5 


Y 


N 


E-3 


Arrange for Improvement of Your 
Technical/Vocatiosal Facilities 


1 


2 3 4 5 


1 


2 3 4 5 


Y 


N 


E-4 


Maintain a Rling System 


1 


2 3 4 5 


1 


2 3 4 5 
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PROFESSIONAL NEEDS ASSESSMENT 

OF POSTSEOONDARY TECHNICAL/VOCATIONAL INSmUCTORS 
HBALIH OCCUPATIONS PROGRAMS (condnued) 



Applicable 
Yes No 


Task/Competency Statement 


rresent level 
of competency 

IjOW Hlgn 

1 2 3 4 5 


Desired level 
of competency 

Low High 
1 2 3 4 5 




CilegotyE: LtttradioBal Management 






\ N 


E-S Provide for Student Safety 


1 2 3 4 5 


1 2 3 4 5 


Y N 


E-6 Provide for the First Aid Needs of 
Students 


1 2 3 4 5 


1 2 3 4 5 


Y N 


E-7 Assist Students in Developing Self- 
Disdi^ine 


1 2 3 4 5 


1 2 3 4 5 


Y N 


E-8 Organize the Technical/Vocational 
Laboratory 


1 2 3 4 5 


1 2 3 4 5 


Y N 


E-9 Manage the Technical/Vocational 
Laboratory 


? 2 3 4 5 


1 2 3 4 5 


Y N 


£•10 Maintain Student Competency 
Profiles 

CateguyP!: Guidance 


1 2 3 4 5 


1 2 3 4 5 


Y N 


F-1 Gather Student Data Using Formal 
Date'CoUection Techniques 


1 2 3 4 5 


1 2 3 4 5 


Y N 


F-2 Gather Student Data Through 
Personal Contacts 


1 2 3 4 5 


1 2 3 4 5 


Y N 


F-3 Use Conferences to Help Student 
Needs 


1 2 3 4 5 


1 2 3 4 5 


Y N 


F*4 Provide Information on Educational 
and Career Opportunities 


1 2 3 4 5 


1 2 3 4 5 


Y N 


F-5 Assist Students in Applying for 
Empl<^ent or Further Education 

CategoiyG: Scfaool-Cnmmnnily Relalioos 


1 2 3 4 5 


1 2 3 4 5 


Y N 


G>1 Develop a School^Communily 

Relatioas Plan for Your Technical/ 
Vocational Program 


1 2 3 4 5 


1 2 3 4 5 
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PROFESSIONAL NEEDS ASSESSMENT 

OP POSTSEGONDAR Y TECHNICAL/VOCATIONAL INCTRUCTORS 
HEAL1H OGCUPAHONS PROGRAMS (cootioued) 



Applicable 
Yes No 


Task/Competency Sutemem 


rrcsciu icvci 
of competent 

VOW nigD 
1 2 3 4 S 


Desired level 
of competency 

LOW High 
1 2 3 4 5 






CttegoiyG: ScfaootCommuaity Relations 
(continued) 






Y 


N 


G-2 


Give Presentations to Promote Your 
Techflitcal/Vocational Program 


1 2 3 4 S 


1 2 3 4 5 


Y 


N 


0-3 


Develop Brochures to Promote Your 
Technical/Vocational Program 


1 ^ 'I it < 

1 ^ «9 4 3 


1 2 3 4 5 


Y 


N 


G-4 


Prepare Displays to Promote Your 
technical/Vocational Pribram 


1 2 3 4 5 


1 2 3 4 5 


Y 


N 


G.5 


Prepare News Releases and Articles 
Concerning Your Technical/ 
Vocational Program 


1 ^ ^ C 

1 2 J 4 J 


1 2 3 4 5 


Y 


N 


G-6 


Arrange for Television and Radio 
Presentations Concerning Your 
Technical/Vocational Program 


1 2 3 4 5 


1 2 3 4 5 


Y 


N 


G.7 


Conduct an Open House 


1 2 3 4 5 


1 2 3 4 5 


Y 


N 


G-8 


Work with Members of the 
Community 


1 2 3 4 5 


1 2 3 4 5 


Y 


N 


G-9 


Work with State and Local Educators 


^ ^ ^ A < 
i ^ J 4 J 


1 2 3 4 S 


Y 


N 


G-10 Obtain Feedback about Your 
Technical/Vontional Program 

CUegxylh FacSities and Equipment 


1 ^ J 4 D 


1 2 3 4 5 


Y 


N 


H-l 


Develop a Personal Philosophy 
Concerning Student Technical/ 
Vocational Oiganization 


1 2 3 4 5 


1 2 3 4 5 


Y 


N 


H.2 


Establish a Student Technical/ 
Vocational Organization 


1 2 3 4 5 


1 2 3 4 5 


Y 


N 


H.3 


Prepare Student Technical/ 
Vocational Organization Members 
f<ff Leadership Roles 


1 2 3 4 5 


1 2 3 4 5 
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PROFESSIONAL NEEDS ASSESSMENT 
OF PO^ECJONDARY lECHNICAL/VOCATIONAL INSTRUCTORS 
HEALTH OCCUPATIONS ntOGRAMS (oondaiied) 



Applicable 
Yes No 


Task/Competency Statement 


Present level 
of competent 

Low High 
1 2 3 4 5 


Desired level 
of competency 

Low High 
1 2 3 4 5 






CatqpxyH: Fac3itiet and Eqiupmeni 
Muu^Bemeat (continued) 






Y 


N 


H<4 


Assist Student Technical/ 
Vocational OrganizaUon Members 
in Developing and Financing a 
Yearly Program of Activities 


1 2 3 4 5 


1 2 3 4 5 


Y 


N 


H-5 


Supervise Activities of the Student 
Technical/Vocational Organization 


1 2 3 4 5 


1 2 3 4 5 


Y 


N 




Guide Partidpation in Student 
Technical/Vocational Organization 
Contests 


1 2 3 4 5 


1 2 3 4 5 






Categoiyl: Profcamonal Role and 
Dcvdo|iment 






Y 


N 


M 


Keep Up*to-Date Professional 


1 2 3 4 5 


1 2 3 4 5 


Y 


N 


1-2 


Serve Your Teaching Profession 


1 2 3 4 5 


1 2 3 4 5 


Y 


N 


1-3 


Develop an Active Personal 
Philosophy of Education 


12 3 4 5 


1 2 3 4 5 


V 




1-4 


Serve the School and Community 


1 2 3 4 5 


1 2 3 4 5 


Y 


N 


1-5 


Obtain a Suitable Teaching Position 


1 2 3 4 5 


1 2 3 4 5 


Y 


N 


1-6 


Provide Laboratory Experiences lor 
Prospective Teaching 


1 2 3 4 5 


1 2 3 4 5 


Y 


N 


1-7 


Plan the Student Teaching Experience 


1 2 3 4 5 


1 2 3 4 5 


Y 


N 


1-8 


Supervise Student Teachers 


1 2 3 4 5 


1 2 3 4 5 






CategoiyJ: Coordinadoo of Cooperative 






Y 


N 


M 


PsraWinh Guidelines for Your 
Cooperative Technical/Vocational 
Program 


1 2 3 4 5 


1 2 3 4 5 
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PROFESSIONAL NEEDS ASSESSMENT 
OP POSTSEOONDARY TBGHNICAL/VOCATIOKAL INSTRUCTORS 
HEALTH OOCUPAtlONS PROGRAMS (continued) 



Applicable 
Yes No 


Task/Competency Statement 


Present level 

of comBefenrv 

Low High 
1 2 3 4 5 


Desired level 

of comnfttencv 

Low High 
1 2 3 4 5 






Gate 


gayl: Coofdination of Qxyeratwc 
satioo (continued) 






Y 


N 


J-2 


Manage the Attendance, Transfers, 
and Terminations of Co*op Students 


1 ? 1 d 


1 7 1 d ^ 
1 ^ «j H J 


Y 


N 


J-3 


Enroll Students in Your Co-Op 
Program 


1 2 3 4 5 


1 2 3 4 5 


Y 


N 




Secure Training Stations for Your 
CoK>pPr<^affl 


1 2 3 4 5 


1 2 3 4 5 


Y 


N 


J-5 


Place Co-op Students on the Job 


1 5 t 4 S 

X ^ <7 t J 


1 2 4 S 


Y 


N 


J-6 


Develop the Training Ability of On- 
the-Job Instructors 


1 2 3 4 5 


1 2 3 4 5 


Y 


N 


J-7 


Coordinate On-the-Job Instruction 


1 2 3 4 5 


1 2 3 4 5 


Y 


N 


J-8 


Evaluate Co^p Students' On-the- 
Job Performance 


1 2 3 4 5 


1 2 3 4 5 


Y 


N 


J-9 


Prepare for Students' Related 
Instruction 


1 2 3 4 5 


1 2 3 4 5 


Y 


N 


J-10 Supennse an Employer>Employee 
Appredatkui Event 


1 2 3 4 5 


1 2 3 4 5 
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